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Logging on to the Electronic Thesis and Dissertation 
Submission Website 

https://utd-etd.tdl.org/
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Select Shibboleth 
Authentication and log in 
with your UT Dallas 
username and password
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Starting Your Submission
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Information required to submit a dissertation/thesis

Your Information
• School

• Degree Program

• Degree 

• Permanent Phone Number 

• Permanent Address

• Permanent email

Document Information
• Title of your dissertation/thesis

• Degree Date

• Defense Date

• Document type

• Abstract

• Keyword(s)

• Primary Subject

• Names and roles of your committee members

• Chair’s email

• Chapters and/or page numbers identifying 
previously published material

• Embargo

License Agreement
• Texas Digital Library 

• UMI/ ProQuest Publication

Office of Graduate Education



Uploading Your Files

Supplemental Files

• Will be publically available

Administrative Files

• For internal use only

Documents Required
• Dissertation or Thesis

– Must be a PDF file

• Signature Page

– Upload as an Administrative file

• Completed Request for Final Examination Form 
(PhDs only)

– Upload as an Administrative File

Office of Graduate Education



Confirm & Submit

• You can not submit until 
all required information 
and files have been 
entered or uploaded

• Missing information is 
highlighted at the top of 
the page

Office of Graduate Education



Once you click the submit button you will not be able to edit your submission

– You will have the opportunity of correcting any errors later

An automatic email will be generated with a link to your submission

Submitted

Office of Graduate Education



After Formatting Review
You can only replace your dissertation or thesis and/or upload 
administrative files when the status is “Needs Corrections”. 

But just in case…
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Generating an Originality Report in eLearning
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Downloading your Originality Report
• Repeat steps one to three on the previous slide

• Click “View” to open your report

It can take up to 24 hours before the Originality Report is available
DO NOT LEAVE THIS STEP UNTIL THE LAST MINUTE

Office of Graduate Education



Downloading the Originality Report

1.  Click the similarity 
index to see the 
match overview
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Downloading the Originality Report

2.  Click here to down 
load the Originality 
Report (Current 
View) and Digital 
Receipt

Review the originality report with your supervisor

Office of Graduate Education



DOCUMENTS REQUIRED AT LEAST TWO WEEKS BEFORE FINAL ORAL EXAM
 Dissertation (PDF)
 Unsigned signature page (PDF, upload as an ADMINISTRATIVE FILE).

This page must be approved before your defense

 Completed and signed PhD Request for Final Oral Exam Form
(Upload as an ADMINISTRATIVE FILE) 

DOCUMENTS REQUIRED BY THE FINAL DEADLINE
 Final PDF version of the dissertation/thesis with unsigned signature page.

The final version must be approved by your supervisor

 Signed signature page
 Survey of Earned Doctorates Certificate of Completion
 Citation Form signed by the supervising professor and student
 Turnitin Digital Receipt
 Permissions from publishers to reprint previously published material, OR documentation stating 

permission is not needed
 Signed Use of Human Subjects in Research Form (IRB) Only required if the research involved 

human subjects
 Signed Use of Animals in Research Form (IACUC) Only required if the research involved animals

Required Files

Office of Graduate Education

http://www.utdallas.edu/ogs/docs/PhDReqFinalOral.pdf
https://sed-ncses.org/
http://www.utdallas.edu/ogs/docs/CitationForm.pdf


Contacts

Please visit our website for the latest deadline dates, upcoming 
events for graduate students, and much more… 

http://www.utdallas.edu/ogs/

Doctoral Hooding Ceremony 
Lila Foroutan 

lila@utdallas.edu

Turnitin Originality Report/Digital Receipt
Eric Van Leeuwen 

eric.vanleeuwen@utdallas.edu

Dissertation/Thesis Formatting/Submitting
Josefine Green Alyssa Grimley
Josefine.green@utdallas.edu Alyssa.Grimley@UTDallas.edu

Elizabeth L. Rugg
Associate Dean of Graduate Education

erugg@utdallas.edu

Office of Graduate Education
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